Bullet Points in Microsoft Office

· Go to Wingdings font
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IN Excel
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[bookmark: _GoBack]Press Alt key and number pad numbers for bullets
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· Or insert Symbols – Wingdings font is great for items to choose.


image1.tmp
Font = Arial Font = Wingdings

£[s(3|-
+moe




image2.tmp
Font | wingdngs ~
©  =CHAR(7) - =cHAR(67) O =cHaR(168)
®  —cHaR(108) = =CHAR(250) x  =CHAR(251)
O =cHAR(109) *  =CHAR(17I) v =cHAR(zs2)
® cHAR(110) ©  =cHar(1s1) B =cHAR(s3)
+  =cHAR(119) > =cHaR(216) @ =cHaR(258)
Font = Arial Font = Wingdings

e
+moe




image3.tmp
(1) Hold down ALT, then (2) Type number using keypad
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