Getting Rid of the Ctrl+Click Message
Other issues of WordTips have explained how to use the ScreenTips feature in Word to create pop-up screen help in a document. When you move the mouse pointer over a hyperlink, you end up with a message that says "Use Ctrl+Click to Follow Link", which can detract from the use to which you want to put your ScreenTips.
So how do you get rid of the message? It's really quite easy:
1. Display the Word Options dialog box. (In Word 2007 click the Office button and then click Word Options. In Word 2010 display the File tab of the ribbon and then click Options.)
2. At the left side of the dialog box, click Advanced. (See Figure 1.) 
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Figure 1. The Advanced options of the Word Options dialog box.
3. In the Editing section of the dialog box, clear the Use Ctrl+Click to Follow Hyperlink check box.
4. Click on OK.
There is a drawback to clearing this option in Word: Not only is the Ctrl+Click message removed, but so is the need to Ctrl+Click. All it takes is a single click on the hyperlink to do the jump.

image1.jpeg
wosopiors R, -

General Editing options
Display. Typing replaces selected text £
Proofing When selecting, automatically select entire word
Allow text to be dragged and dropped
Save

Use CTRL = Cick to follow hyperlink
Language. [C] Automatically create drawing canvas when inserting AutoShapes

_ Use smart paragraph selection

Use smart cursoring

Customize Ribbon [7] Use the Insert key to control overtype mode.
[ Use oyertype mode.

[ Prompt to update style

Addns 7] Use Normal style for bulleted or numbered lists

Quick Access Toolbar

Keep track of formatting

Trust Center
[ Mark formatting inconsistencies

Updating style to match
ection:

Enable click and type

Default paragraph style: |Normal -

Show AutoComplete suggestions

[Reep previous umbering and bullets pattern =





