Inspircabion

Getting Started
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When you firg begin working with Ingpiration, the screen will look like this. Y ou will

see ablue ova symbol in the middle of the screen with “Main Ided’ indgde. Thiswill
begin your web.

Editing Gext

Atfird, “Main Ided’ isdready highlighted. All you have to do isbegin keying in letters
and the text will change. If you add your own symbol, or would like to change thetext in

anew one amply double-click on the symbol and the text box will autometicaly
highlight.



Changing Fout. Point Size & Color

1. Highlight the text that you would like to change. Y ou may have to click once on

2.

the symbol, and then click and drag to highlight the word(s).
From the “Format” pull-down menu, choose from the list.

a. Font will dlow you to change the shape of the letters.
b. Sze will dlow you to make the text larger or smdller.
c. Style will dlow you to make changes like bold italisize or underline.
d. Text Justify will dlow you to dign the text ingde the symboal.
e. Revert to Style dlowsyou to change text back to its origind formatting.
f.  Printer Fonts Wrap will automaticaly change the size and shape of the
symboal to fit larger words as you change the size and font.
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HINT: If you would like to change more than one symbol a once, smply hold
down the “Shift” button on the keyboard while you click on the symbols.

BGo Change the Symbol

1.

2.
3.

Click on the symbol onetime. Y ou will seethe four red squares
appear on the corners and red diamonds on the top, bottom, and sides.
Toresze the symboal, click and drag on the corner squares.
To change the line and color of the symbal:
a. Click onthe“Effect” tab.
b. Choosefrom Line Thickness, Fill Peattern, White Text
Background, Fill Color, Line Color, Text Color & Background
Color.
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Add g Neuws Symbol

1. Click inthewhite area of the screen. You will seeamark like a plus sign appesar.
2. Fromthe*Symbol Palette’, choose the look of the new symboal that you would
like.
3. If you would like to see more choices, click on the arrows at the top of the paette.
a. Theleft arrow will take you back one category at atime.
b. Theright arrow will take you forward one category a atime.
c. Thedown arrow will show you alist of categories for you to choose from.
4. When you click on asymbol, it will gppear on the screen.

Adding Your Qusn PicBures cds Sywmbols

1. Fromthe“Edit” pull-down menu, choose “Insert Graphic”.
2. Find the picture you would like to insert.
3. Thepicture will comein with atext box below it ready for text to be inserted.

Weoving & Deleting Symbols

1. Tomove asymbol, smply click and hold down the mouse to drag the symbol to
its new location.

2. Todelete asymbol, smply click on it onceto highlight it, and then hit “Delete’
on the keyboard.

Conmecting Sywmbols

Click onthe“Link” button on thetoolbar.

Click on the symboal that you would like to link from.

Click on the symbal that you would liketo link to.

Notices that a rectangular text box will autometically gppear ontheline. You
may enter text into this box to describe arelationship between the items linked
together.
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Outline: The outline button will take the information you have and re-arrangeit in

text outline form.

New Look:  Click onthe symbol that holds the formatting that you would like to use
on al new symbals. Then click onthe“New Look” button. All the new
symbolswill now look like the one you chose.

Rapid Fire:  Highlight asymbol. Click on“Rapid Fire’, and then type aword thet is
related to that symbol and hit enter. Repest the process until your
braingorming web is finished.

Link: Click on the symbol you would like to link from. Click on the symbol you
would liketo link to. There will now be alink with an arrow pointing to
second symbol from the fird.

Create: Highlight asymbol, and then click on any of the arrows on either of the
“Create’ buttons. Thiswill add alinked symbol from the one that was
highlighted.

Position: Click and drag the pointer and the screen will pan across the top of the
diagram.

Arrange: Click this button, and then choose how you would like to see your diagram
re-arranged.

Spell: Click the spdl button anytime you would like to check the spdlling ingde
of the diagram.



Go Change Bhe l-ink Arrouss

1. Highlight thelink that you would like to change.
2. Fromthe“Link” pull-down menu, choose from the following options:

a

b.

I
j.

Arrow Head Starting Point will dlow you to determine which type of
arrow will gopear on the first symboal.
Arrow Head Ending Point will dlow ol | Link Effect Uity ‘Window Help

you to determine which type of arrow Arrow Head Starting Point G
will appear on the second symbol. »  Arrow Head Ending Poink 4
Standard will dlow the arrows to be

drawn in agtraight line from oneto ’“W
another. Curved Link (3 pts)

Auto 90 will force the line to be bent Curved Link (4 pts)

at a90° angle. Straighten Link

Curvelink 3 points makes arounded Fraass Link Fosition Ctri+,
link and alows you to change one Reverse Link

aspect of the curve. Hide Link

Curvelink 4 points makes a rounded
link and dlows you to change two aspects of the curve.

Straighten link will force the link to go back to adraight link from one
symbal to the other.

Freeze link position does not dlow the link to change sdesif the symbol
is moved.

Reverselink will switch the direction of the arrow.

Hidelink will makethelink disappesar.

Bo Create d Hyperlink

=

Highlight the word that you would like to become a hyperlink.

2. Fromthe“Uitility” pull-down menu, choose “Internet”, and then “URL
Hyperlink”.

3. Inthefollowing didog box, insert the correct URL and click “OK”.

4. Thelink isnow active and will take you to the Internet.
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Drauysing Your Qusn Shapes

Look to the bottom of your screen, you will see the following toolbar.

Freefrom Lines Rectangle/Rounded Rectangle Fill Color Multi Color
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Selection Tool Llne Polygon Nudge Tools Line Color Text Color
Freeform Lines Allowsyou to draw like a pencil or pen.
Line Draws graight lines. HINT: If you hold down the “ Shift” button

while you draw the line, you can draw a line at 0°, 90°, and at
every 45° increment.

Oval Drawsovas. HINT: If you hold down the * Shift” button while
you draw the line, you can draw a perfect circle.

Polygon Allows you to draw the shape of your choice.

Rectangles Allows you to draw rectangles. HINT: If you hold down the
“ Shift” button while you draw, you can draw a perfect square.

Text Allows you to place atext box anywhere on the screen. Thistext
does not have to be associated with a symbol.

Nudge Tools Allow you to move a shape or symbol one pixd at atimein any
direction.

Fill Color Allows you to change the color of the insde of asymbal or shape.

Line Color Allows you to change the color of the outside line of a symboal or
shape.

Multi Color If you have amulti-colored symbal (like the sunshine), the mullti
color button alows you to change the colors of that symbol to
better match your diagram.

Text Color Changes the text color. Q *
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Using Gempletes

Lo

From the “Fle’ pull-down menu, choose “ Template’.

Choose from the many optionsin the following diaog box.

Y ou will be given a skdeton diagram for you to fill in your own information and
change as you wish.

ﬂ

wnN

Langpsage Arle-Lharaclel

Langusge drtz-Companson

Langusge Arts-Liberany web

Langsge flz-Mpthic Jouansy

Language Arts-Pesuasive

Langusge fats-Foshc Angba

Langusge Arts-Y poabulsy ﬂ

Dl Tomplais.  Baic fSiyke]

[ Open | Canes | Edi St Dotonet |
Printing Your Didgrdw

=

From the“Fle’ pull-down menu, choose “Print Preview”.

2. If thediagram is not going to print how you would like, click “Cancd” at the
bottom of the page.

3. Fromthe“Fle’ pull-down menu, choose “Page Setup” if you would like to
change the paper from landscape to portrait.

4. Fromthe“Hle pull-down menu, you may aso choose “Print Options’ for the

following choices.
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Changing Properties

From the“Fle’ pull-down menu, you have three sets of properties you can changeif you
do like the way Inspiration organizes things.

1. Diagram Properties

2. Outline Properties

3. Application Properties



